Helpful Hints for using Horizons Window Fashions PDF Order Forms

* We recommend using Adobe Reader to fill out these forms. It is
available for FREE at http://get.adobe.com/reader/

» Before you begin, make a copy of the blank form so you will have it
when you want to fill out your next order.

* The first field is the DATE in the upper right hand corner. Start there.

» Use “TAB" to go to the next field so you don’t have to keep going back
fo your mouse.

* You can go to any field at any time with your mouse.

» Use “SPACE BAR" to toggle the check boxes on or off when that field is
selected.

» Use the up and down arrows to choose the shade style.

* When complete, save the file with a unique name - perhaps your P.O.
number or fag — and email it to orderentry@horizonshades.com to place
the order. Alternatively, you may print out a copy and fax it to 800-858-
8556.
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* Please provide a name or description for all C.O.M. fabrics
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This order is custom made and cannot be changed or canceled once goodsare cut.  «  The workroom will take deductions on allinside mounts. 1015



